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O BHCCEHUM H3MEHEeHHUH B I—IpaBnna
BHYTPEHHEI0 TPYAOBOIO pacrnopsjikKa
MBY J1O I' AT r. HlaxTe!

B uensx cosmanms  ycnoBuil, crocoOcTByOUMX IO QEKTUBHOMY — TPYAY.
palMoOHANIbHOMY — HCIOJIb30BaHHIO  pabovyero  BpeMEHHW, YKpernaeHW  TPYI0BOii
JAUCUMIINHBL, B CcOOTBeTCTBUU ¢ DenepaibHbIM 3akoHOM OT 16.12.2019 Ne 439-d3
«O BHecenun wu3meHeHuii B TpymoBoii komekc Poccuiickoli ®enepauuu B 4acTH
GopmMupoBanHs CcBeleHHH O TPYJI0BOil NesTeIbHOCTH B JIEKTPOHHOM BHae», Ilpukazom
MunucTepcTBa oOpazoBaHust M Hayku Poccuiickoii ®enepauun ot 11 mas 2016 Ne 536
«O06 yrBepkaeHnn OcobeHHOCTeH pexnma pabouyero BpeMeHM W BpeMeHM OT/bIXa
MearornyeckuX U MHbIX pabOTHHKOB OpraHu3almnil, OCYLIeCTRISIOLIMX 00pa30BaTebHYIO
NESATENbHOCTbY

ITPUKA3BIBAIO:

¥ Buectn B IlpaBuna BHyTpeHHero TpyaoBoro pacnopsaka MBY JIO AT
r. lllaxTel ciaeayroume u3MeHeHHS

I.1. Tlynkr 2.1. 1ononHuTh ab3alaMu clie/lyoLero coiepKanus:

«I'lpw 3aKit04eHUH TPy 10BOTO JOrOBOpPA JIHLIO, MOCTYMAIIee Ha paboTy, NpeIbIBiseT
paboTonarenio cBefieHns O TPYJOBOIl AeSATENbHOCTH BMECTE ¢ TPYIOBOH KHIKKOM MM
B3aMEH ee.

[Ipn 3axnio4eHHH Tpya0BOro Jloropopa BrepBbie paboTonarenem odopmisercs
TPY/10Bast KHHJKKA (32 MCKIIFOYEHHEM CJIy4YaeB, €C/i TPYJ0Bas KHHM)KKA Ha paboTHHKA He
oopmisieTcs). B cnydae, ecim Ha AMLO, MOCTynawiiee Ha paboTy BrepBbie, He Obli
OTKPBIT ~ MHIMBHUAYaJbHbIM  JIMLUEBON cyeT, padoTojaresemM MpeACTaBIsSIOTCS B
COOTBETCTBYIOUIMH  TeppuUTOpHalibHbI  opraH [lencuonnoro ¢Qonma Poccuiickoi
®enepauru cBeseHUs, HEOOXOJWMbIE [T PETHCTPALMM YKA3aHHOrO IJIHLA B CHCTEMe
MHAMBH/YalTbHOIO (MEPCOHUPULIHPOBAHHOTO) yUeTa.

B ciyuae oTcyTeTBHs y Mua, nocTynawuero Ha paboTy, Tpy10BOi KHHKKH B CBSI3H C
ee YTparoH, MOBpeKJAECHHEM WIM 10 HMHOH npuduHe paborogatenb o0s3aH Mo
MHCbMCHHOMY 3asiBJICHHIO ITOrO JiMLa (C yKa3aHWeM MNPHYHHBI OTCYTCTBHSI TPYIOBOI
KHHKKH) O(QOPMHTL HOBYIO TPYAOBYIO KHHIKKY (3@ HCKIIOYEHHEM CJyyaeB, ec/i B
COOTBETCTBHH ¢ HacTosiluM K PD, uHbIM detepanbHbiM 3aKOHOM TPY/10Bas KHHAKKA Ha
padOTHHUKA He Be1eTCs ).



1.2 TlynkT 2.2. M310K0UTh B clieaytolieii peaakiumm:
«llpn npnénme Ha paboty, nocTynarowmnii Npe0CTaBIseT cleayoLHe JIOKYMEHTbI:

- Macnopt rpaxjaaHnHa PM uiin HHON I0KYMEHT, YIOCTOBEPSIOUINIT THYHOCTh:

- TPYAOBYK KHWXKKY, W (WJIM) CBEJEHMSs O TPYJIOBOH JeATelbLHOCTH. 3a
HCKJTIOYCHHEM CJIy4aeB, Korjia Tpy/10BOH 10roBOp 3aK1I04AETCsl BIIepBbIe;

- JIOKYMCHT, NMOATBEPAKJIAIOLIMH PErHCTPALMIO B CUCTEMe WHIMBHIYalbHOI'O
(NepcoHH(pUUHPOBAHHOrO) yueTa, B TOM Yuclie B hopme INEKTPOHHOIO 10KYMEHTA;

- JIOKYMEHTbI BOHHCKOI'O y4yeTa - JAJs1 BOGHHOOOS3aHHBIX M JIMLL, NOMIeKallHX
NMPHU3bIBY HA BOEHHYHO CyX0Y (KOMUIO);

- JIOKYMeHTbl 00 o0pa3oBaHWM, O KBalM(UKALMM W (MIM) HAIUYUH
CMCLHABHBIX 3BAHHUI MPH MOCTYNJIEHUH Ha paboTy, TPeOYIOLLYIO0 CHeLHalbHbIX 3HAHMUI]
WJIK CMIELHaIbHON MOArOTOBKK;

- MEIHMUHMHCKYI KHHUKKY (/U151 COBMECTUTENEH — KOMUIO);

- CHpaBKy O HalM4YMW (OTCYTCTBHH) CYyJAMMOCTH M (MJM) (aKTa yroJoBHOTO
mpeciesoBanus MO0 0 npekpamleHMH  YrOJIOBHOTO  IIpecieoBaHds MO
PeabHIUTHPYIOIIUM OCHOBAHHSIM.

1.3, JlonomHuts nyHkT 2.2. noanyHkrom 2.2.1. CJICAYIOLIErO CONePKAHUS:
«OcobeHHOCTH npHemMa Ha paboTy MHOCTPAHHBIX JIMI H JIHL 0e3 rpax</1aHCTBa
peryaupytotes ¢1. 327.1. n ¢1.327.2. Tpynosoro kozekca Poccniickoit deneparmy.

4. TlyHkT 2.8. M3105K1Th B ClleyIOLIEH pelaKLIHK:
«PaboTonarens GopMUPYeT B I1EKTPOHHOM BHIE OCHOBHYIO MH(OPMALIHIO O TPYI0BOIi
ACATENLHOCTH M TPYJOBOM CTa)ke Kak10ro pabOTHHKA (najiee - CBEJEHHS O TPYJ10BOI
ACSTCIBHOCTH) W MPCACTABIAET €€ B MOPSJAKe, YCTAHOBIEHHOM 3aKOHOIATelbCTBOM
Poccuiickoit Menepatinn 06 MHIMBUAYATBHOM (IIepcOHU(pUUMPOBAHHOM) yueTe B cHCTeMe
0053aTe/IbHOr0 MEHCHOHHOIO CTPaXOBaAHMA, /15 XPaHEHUS B HH(POPMALIHOHHBIX pecypcax
Ilencnonnoro donna Poccuiickoit Meneparini.
B cBenenus o TpyaoBoil nesTeNbHOCTH BKIKOYAKOTCS uH(pOpMalns 0 paboTHUKE, MecTe
ero paboTbl, €ro Tpya0Boi GyHKLMM, NepeBoaax pabOTHHKA Ha JAPYTYHO IOCTOSIHHYIO
padoty, 00 yBoNbHEHHH pabOTHHKA C YKa3aHHEM OCHOBAHUS W INPUYHHBI [TpeKpaLleHHs]
TpyZAoBOro JaoroBopa, apyras mnpenycmorpeHHass Tpynoseim Kopekcom Poccuiickoii
Denepaiiint, MHBIMH (eepabHbIMK 3aKOHAMH HHPOPMALIHS.
3anuch 0 mpueme Ha paboTy NO/KHA ObITh BHeCeHa B TPYAOBYX KHUKKY B TedyeHHe 5
aHeit. Tpynosele kuukkn padotaukos MBOY J1O T'JUIT r. HlaxTsl XpaHsaTcs B MbOY
HO THAT r. HlaxTe

I.5. W3 nynkra 2.14. uckmouuts cnosa «-MTHH» U «- MeanLMHCKOE 3aKiII0ueniie o6
OTCYTCTBHM  NMPOTHBONOKA3aHUH [0 COCTOAHHIO 310POBbS /Ui PaboThl B JETCKOM
YUPEKACHHH, BblAaBACMOC MOTMKIMHUKON 110 MECTY JKUTEIbCTBAY.

I.6. ITynkrt 2.25 IlpaBui BHyTpeHHErO TPY/10BOrO pacnopsiika MBY J1O I'JIAT
r. LaxTel n3n0xuTh B clieayroweii pejakumu:

«B nocnennuii nens pabotsl paboTosarens 06s83aH BbL1ATL pabOTHHUKY TPYJI0BYIO
KHIZKKY MM Mpe/loCTaBUTh  CBEICHUS O  TPYJOBOIH  J1€STENbHOCTH Y JaHHOIO
padotonartens, BbIAATh JAPYIHE JOKYMEHTbI, CBS3AHHbIE C padoTOM, 110 MHCHBMEHHOMY
3ASIBICHHIO PADOTHIKA 1 IPOM3BECTH ¢ HUM OKOHYATeIbHbIH pacuer.
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Paboronarens 06s13an npenoctaBuTs PabOTHHKY (3a HCKIIOYEHHEM CllyyaeB, ecii
Ha pabOTHUKa BeJeTCs TPY/10Bas KHUAKKA) CBELCHHS O TPYZI0BO# A€ATENbHOCTH 3a NePHO/I
paboThl cnocoboM, yKasaHHBIM B 3asBICHHH paboTHHKa (Ha GymMakHOM HOCHTelle,
3aBCPEHHbIC  Ha/lle)KallMM  00pa3oM, WM B (bopme  3MeKTPOHHOrO  10KyMeHTa.
MOANMUCAHHOTO  YCHIICHHOH  KBaNM(pUUHPOBAHHOI SJIEKTPOHHOM  MOANUCHIO (NpH  ee
Hamu4iun y paboTomatensi), MoAaHHOM B [UCbMEHHOI ¢opme MM HanpasieHHOM 110
alpecy 3J1CKTPOHHOH 1o4Thl pabotonatens gddtl 61 (@mail.ru -

- B NePHON paboTbl He nosmHee Tpex paGoumx aHell co aHg MoJavyu 3TOro
3asiBJICHUSI;

- MPH YBOJILHEHUH B IeHb NPEKpalLeHHs TPY10BOro J0IrOBOpa.

B cayuae BoisiBnenns paGortnukom HCBEPHOH MJIH HENOJHOH uH(OpMalmu B
CBCACHUSAX O TPYNOBOH J€ATENBHOCTH, MpeCTABIEHHbIX pabotonaTenem ans XxpaHeHus B
UHPOPMaIHOHHBIX pecypcax  Ilencuonnoro  ¢onma  Poccuiickoii Denepanunn,
paboTonarens o MUCbMCHHOMY  3asiBIeHMIO paboTHHMKa 00s3aH UCIIPpaBUTh  MIIH
AOTIOTTHUTL  CBEJICHHS O TPYAOBOH JESTENbHOCTH M NPEACTABUTH WX B MOpsJIKe,
YCTAHOBJICHHOM  3aKOHOJATEILCTBOM  PoccHiicKoi Denepaunn 06  MHAMBHAYATBEHOM
(MepCOHH(pHUUHPOBAHHOM) yueTe B cHCTeMe 00S13aTeNIBHOr0 NMeHCHOHHOTO CTpaxoBaHHs,
A1 XpaHeHHs B HH(OPMALIMOHHBIX pecypcax Ilencuonnoro donaa Poccuiickoii
Denepaunn.

B cnyuae, ecnu B nmens PEKPALICHHA TPYJOBOIO J0rOBOpa BbLAATE pabOTHHKY
TPYZLOBYIO KHU/KKY MM MPEeAOCTaBUTb CBEACHHS O TPY/LOBOH JIESATENBHOCTH HEBO3MOMKHO
B CBA3M C OTCYTCTBHEM pabOTHHKA NUOO €ro OTKa30M OT HX nojyyenus, paborojarens
00513aH HanpaBUTh PabOTHUKY yBelOMJICHHE O HEOOXOMMMOCTH SABUTBCS 32 TPYJI0BOMH
KHUZKKOH JTHOO J1aTh corjacue Ha OTIIPAB/ICHHE €€ 110 MOYTe WM HANPaBHUTH pabOTHUKY
M0 MOYTE 3aKa3HbIM IMCbMOM C YBEJIOMICHHEM CBEICHHS O TPYJOBOH JesITeJIbHOCTH 3a
nepuon padotet B MBY JIO I'IAT r. Illaxtsl Ha OyMaxkHOM HOCHTele, 3aBepEeHHbIE
Halnexalum obpasom. Co aHs HanpasieHus YKa3aHHbBIX YBEIOMJIEHHS WIIM MHCbMA
paboTtonatens ocBoGONKIaeTCS OT OTBETCTBEHHOCTH 3a 3alep)KKY BBLIAYH TPYLOBOIA
KHIDKKH WM MPENI0CTaBIICHHUS CBEEHHI O TPYyHOBOil [eSTebHOCTH B MBY J1O I'’IAT
r. Hlasxrer.

Pabotonarens takixe ne mecer OTBETCTBEHHOCTH 32 3a[€PKKY BbIIa4H TPYIOBOLL
KHHKKH WK 32 3a/1epXKKY 1PeloCTaBICHHS CBeIeHMI O TPYAOBOH JiesATeNbHOCTH B MBY
HO T'IAT r. Ulaxtel B CAYHasiX HECOBMNANCHMs [10CAeIHEr0 AHA paboThl ¢ nHeM
odopmIieHHs npekpalLeHus TPY/LOBBIX OTHOLUEHHH TIpH YBOJbHEHUH paboTHHKA MO
OCHOBaHHUIO, NPe1yCMOTPEHHOMY MOAMYHKTOM "a" MYHKTa 6 4aCcTH NepBoit cTaTh 81 unu
MYHKTOM 4 4acTu nepBoii ctatbu 83 TK PD. y MpH YBOJbHEHHUHU JKEHLIMHBI, CPOK
ACHCTBHsI TPY0BOIO J0roBopa ¢ KOTOPOH Obl MPO/IeH 10 OKOHYaHHs OepemMeHHOCTH
HJIH JI0 OKOHYaHHA OTMycKa N0 GepeMeHHOCTH U PO/laM B COOTBETCTBHHU C 4aCTbiO BTOPOI
ctatei 261 TK POD.

IMo nucbmennomy o6patennio paboTHHKA, He NoTyYHBLIEro TPY/IOBOH KHHKKH
HOCIE yBO/IbHEHHA, paboTonaTens 06s3aH BbIATH ee He Mo3Hee TpeX pabouunx aHei co
AHA oOpaleHus paboTHHKa, a B Clydae, ecnu Ha paOOTHHKA He BeleTcs TpyaoBas
KHWKKA, 110 o0paiieHnto paboTHHKa (B NHCbMeHHOI (opme uan no anpecy ek POHHOI
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noutel gddtl6l(@mail.ru), He nosy4HBUIEro CBeleHHi O TPYAOBOH JAeSTeNbHOCTH y
JAaHHOrO padoTonaTtens nocie yBOJAbHEHHs, paboTonaTeb 0053aH BbIAaTh UX HE [103/1Hee
TpeX pabounx JHel co aHA obpailenus paGoTHHKA cnocobOM, YKAa3aHHBIM B €ro
obpaiuennn (Ha GyMakKHOM HOCHTeJIe, 3aBepeHHble Ha/UIe/kKalIuM 06pa3oM, HiH B dhopme
JIEKTPOHHOrO TIOKYMEHTA, MOANHCAHHOTO YCHIEHHOMH KBaAH(ULUPOBAHHOMN J1eKTPOHHOI
MOAINHCHIO (MPH ee HaJUUUK Yy paboToaaress ).

1.7. Jlononunts nyHkt 5.2. [paBu BHYTpeHHEr0 TPYA0BOTO pacnopsaka MbY J10
FAAT r. laxTel noanyHKToM 5.2.1. clie/1yIoiero coaepikaHms:

«Pesxkum  pabouero BpeMeHM [1€1aroroB-rncHXol0roB B npejesiax 36-4acoBoid
pabouyeii Hejaenu onpelenseTcss B COOTBETCTBMH C  IpaduKOM, YCTaHaBJIHBAECMbIM
€KEro/IHO He no3aHee 31 aBrycra, ¢ yuyeTom:

- BbIMOJTHEHHUA WHAMBUAYalbHOH M IPYNINOBOH KOHCYJIbTAaTHBHONH paboThl C
y4aCTHHKaMH 00pa30BaTesIbHOrO Mpolecca B MpejesiaXx He MeHee MOJOBMHbI HelelbHOM
MPOAOJIKHTEIBHOCTH UX paboyero BpeMeHH;

- TOArOTOBKH K MH/IAMBUIYalbHOH W IPYNNOBON KOHCYJNBTaTHBHOI paboTe ¢
Y4acTHHKaMH oOpa3oBaTeslbHOTO rpouecca, o0OpabOTKH, aHaliuW3a M 0000IIeHHs
MOJIYYCHHBIX  PE3yNbTATOB  KOHCYJILTATUBHOHW  pabOTHI,  3arOJHEHHUs  OTYETHOM
JAOKYMEHTaUMH. BeinonHeHue ykasaHHOH paboThl  MeJaroroM-ncuxonoroM  MOKeT
OCYLIECTBJISITHCS KAK HEMOCPEICTBEHHO B OpraHM3aliu, TaK U 3a eé npejieaMm.

2, KoHTposib 3a HcnosHeHHe HACTOSALIErO NTPUKA3a OCTABIISIO 3a COOOIL.

Hupexktop BN QI JUIT r. [1laxThl N.B. Aranakosa
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